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Kogekc 3Tuku n cnyxebHoro noseaeHus

paboTHUKOB MyHMUMNaNbHOrO aBTOHOMHOIO Y4YpeXaeHus ropoaa HAnyTopoBcka
«MonogexHblii couuanbHO-4ENoBOW LUEHTp» (Ganee no mekcmy - YupexdeHue)
paspaboTtaH B cooTBeTCcTBUMM C nonoxeHuamm Konctutyuum Poccuiickorn Pepepauum,
Tpynosoro kogekca Poccuiickoit  Pepepauun, @PepepanbHoro 3akoHa «O
NPOTUBOAEHCTBUA KOPPYNUMU», WMHBLIX HOPMAaTUBHLIX MpaBOBbIX aKkToB Poccuiickoi
depepauyun, a TaKKe OCHOBaH Ha 0OLIENPW3HAHHLIX HPaBCTBEHHbIX NpPUHUMNAX W
HOpMax poccuiickoro obLuecTsa v rocyaapcrsa.

I. OfBwme nonoXxeHUs

1. Kopekc npenctaBnseT coboit cBog 0OLmMx NpWHLMNOB Mpod)eCcCMoHanbHoM
cny>xeBHOM 3TMKM U OCHOBHbLIX NpaBun cnyxebHoro NoBeAeHWs, KOTOPbLIMUA AOMXKHbI
pyKOBOJICTBOBaTLCA paboTHUKM YdpexaeHus (Oanee - pabomHuku) He3aBUCMMO OT
3ameLlaemMon UMW OOIMKHOCTH.

2. Kaxgbii pabGOTHWMK JOMKEH nNpWHMUMaTe Bce HeobxoAwMbie Mepbl Ans
cobniogeHusa nonoxenun Kogekca, a kaxgbii rpaxaaHuH Poccuiickon ®epepauum
BnpaBe oOxuaaTtb OT paboTHMKa NoBeAEHUA B OTHOLUEHUAX C HUM B COOTBETCTBUM C
nonoxeHusamu Kogekca.

3. 3HaHue 1 cobniogeHne paboTHukamu nonoxeHuin Kogekca asnaeTca ogHUM
U3 KpUTEPWEB OLIEHKM KayecTBa MX NpodecCcUoHanbHON AeATEeNbHOCTU U TPYyAOBOH
AUCLMNIUHBI.

Il. OcHOBHbIe 06A3aHHOCTH, MPUHLUMMbI U NpaBuna cnyxeb6Horo noseaeHns
paboTHMKOB

B cootsetctBuM co crtatkeit 21 Tpyanoeoro kogekca Poccuiickoint ®epepauum
paboTHMK 06s3aH:
o [06pOCOBECTHO UCMONHATL CBOU TPYAOBble 0653aHHOCTM, BO3MOXEHHbIE HA HETO
TPYAOBbLIM JOrOBOPOM;
« cobnoaaTtb NpaBuna BHYTPEHHEro TPYAOBOro pacnopsaka,
e cobniogaTb TPYLOBYIO AUCLUNNNHY;



BbINOMHATL YCTAHOBJIE@HHbIE HOPMbI TPYAA,

cobniogats TpeGoeaHua No oxpaHe Tpyaa n obecneyeHunio besonacHoOCT Tpyaa;
BepexxHo OTHOCUTLCS K MMyLLecTBy paboToaatens (8 mom Yucne K umywecmsy
mpembux nuy, Haxodaulemycs y pabomodameris, eciiu pabomodamesb Hecem
omeemcmeeHHOCMb 38 COXpPaHHOCMb 3mo20 uMywecmea) W  Opyrux
paboTHUKOB,

He3aMegnuTenbsHo coobwuTe paboTtopgatenio nubo HenocpeAcTBEHHOMY
PYKOBOAMTEMIO O BO3HUKHOBEHUM CUTyaLuu, NPEACTaBMAIOLLEN Yrpo3y >KU3HU U
300pOBLI0 NioAei, CoxpaHHOCTM WMmyllecTBa pabortogaTtens (8 mom 4ucne
umywiecmea mpembsUx uy, Haxodawezocs y pabomodamens, ecnu
pabomodamenb Hecem OmMBeMCMEEHHOCMb 38 COXPaHHOCMb  3IMo20
umyuwjecmea).

OcHoBHble NpUHUMNBLI cnyxebHoro noBeaeHMA paboTHMKOB ABMAOTCA OCHOBOW

noBegeHUsa rpaxpaH B CBA3WM C HaxoXgeHnem wux B TpyaoBbiX OTHOWEHUAX C
YupexpeHunem.

PaboTHWKM, CO3HaBasi OTBETCTBEHHOCTb Nepen rpaxgaHamu, obLiecTBOM W
rocyfapcTsoM, Npu3BaHbl:

MCXOOUTb M3 TOrO, YTO Mpu3HaHue, cobniogeHne w sawmrta npas U csobon
YyenoBeka W rpaxgaHuHa onpedensitoT OCHOBHOW CMbICN M coAepaHue
NeATenbHOCTN YUpexaeHus;

cobniopgate KoHcTuTyumiwo  Poccuiickoin  dPepepauun, 3aKoHOAATENbCTBO
Poccuiickoit ®epepaumm n Koctpomckoit obnactu, He AonyckaTb HapylueHue
3aKOHOB W MWHbLIX HOPMAaTUBHLIX MNpaBOBLIX aKTOB nexogAa U3 nonMTquc:(oﬁ,
3KOHOMUYECKoW LienecoobpasHocTu NMBOo No UHBIM MOTUBaM,;

obecneynBaTb dQPEKTMBHYIO paboTy YYpexaeHus;

OCYILECTBNATb CBOK [EATEeNbHOCTb B nNpegenax npegMeTa U Leneu
DEeATEenbLHOCTU YUYpexaeHus;

NPXU WCMONMHEHUN LOIMKHOCTHbIX 0B6si3aHHOCTEA HE OKasbiBaTb NpPeanoyvTeHus
Kakum-nubo npodeccuoHanbHbiM UKW coLManbHbIM rpynnam 1 opraHu3aumsm,
ObITb HE3aBUCUMBLIMU OT BMUSHWUA OTAENbHbLIX rpa)gaH, npodgeccuoHanbHbIX
MNK couuranbHbIX FPYNN 1 OpraHn3aLui;

UCKMoYaTbh [OEWCTBUS, CBA3AHHbIE C BNWAHUEM  Kakux-nubo  JIMYHbIX,
MUMYLLECTBEHHbIX  (QhuUHAHCOBbIX) W WHBIX WHTEPECOB, MNPEensATCTBYOLMX
A06POCOBECTHOMY UCNONMTHEHWIO UMW JOIMKHOCTHbIX 006513aHHOCTEN,

cobniogate GecnpucTpacTHOCTb, WCKMIOYAIOLLY0 BOSMOXHOCTb BNUAHUA Ha UX
NEATENLHOCTbL PeLUeHWii NONMTUYECKUX NapTuii U obLecTBeHHbIX 06 beanHeHUi;
cobniogaTte HopMbl NpodeccuoHanbHON 3TUKK U NpaBuna AENOBOro NOBEAEHUS;
NPOABNATL KOPPEKTHOCTb M BHMMAaTENbHOCTbL B ODpalleHUun cC rpaxpaHamu u
OOJDKHOCTHBIMW NULamu,

NposIBNATL TEPNUMOCTL U YBaXEHUe K oObluyasiM U Tpaauumsam Hapoaos Poccun
W OpYrUx rocyaapcTs, y4UTbIBaTh KyNbTypHbIE U UHbIE OCOOEHHOCTU pasfin4YHbIX
3THUYECKUX, coumanbHbIX rpynn n KOHtheccui, cnocobcTBOBaTHL
MEXHALMOHANbHOMY U MEXKOHMECCMOHaNbHOMY COrnacuio;

BO3[EpXXMBaTbCA OT MNOBEAEHUS, KOTOpoe MOrno Obl Bbi3BaTb COMHEHWE B
no6pocCOBECTHOM UCMNONHEHMM PabOTHMKOM [OSMKHOCTHbIX 0Bsi3aHHOCTEW, a
Take wusberaTb KOHMMMKTHBIX CUTyauwil, CnocobHbIX HaHecTn yulepb ero
penyTauuu Unu apTopuTeTy YupexaeHus,

He WCnonb30BaTh [AOMKHOCTHOE MNOSIOKEHWEe ANs OKasaHua BNUAHUA Ha
DEeATEeNbHOCTL roCyaapCcTBEHHbIX OpraHoB, OpraHoB MECTHOrO CaMoynpaBneHuns,



OpraHM3aLmii, AOMKHOCTHBIX ML U TPpaXdaH Npu PeLUeHU BOMPOCOB NMYHOrO

xapakTepa;

* BO3AEpPKUBATLCSH OT NYONUYHLIX BbICKA3LIBAHUA, CYXKAEHWIA U OLEHOK B
OTHOLUEHUM [EATEeNbHOCTU YupexaeHWs, ero PyKOBOAUTENS, ecnu 3TO He
BXOAMT B AIOSKHOCTHbIE 0653aHHOCTM paBoTHUKA;

+ cobnioaate ycTaHOBNEHHble B  YuypexaeHuu npasuna npenocTasnexHus
cnyXeBHoi MHopMaLMN 1 NYBNNYHBIX BLICTYMNEHWIA

* YB2XUTENIbHO OTHOCUTLCA K AeATENbHOCTM NpeacTaBUTENe CpeacTs MaccoBoM
WHpopMaLmn no nHdbopmuposaHuio oblecTsa o paboTe YupexgeHus, a TaKkke
OkasblBaTb COAGWCTBME B  MONMYYEHWN [OCTOBEPHOM WHGOpMauuu B
YCTaHOBNEHHOM NOopsaKe;

¢ MOCTOAHHO CTPeMUTbCH K obecrieyeHulo Kak MOxHO Gonee achdeKkTMBHOrO
pacnopsixeHuns pecypcamu, HaxosALLUMUCS B cdepe ero 0TBeTCTBEHHOCTH:

* MNpOTMBOAENCTBOBATb NMPOSBNEHUSAM KOPPYNLMM U NPeanpUHUMATL Mephl Mo ee
npochuUnakTuke B NopsaKe, yCTaHOBNEHHOM [EACTBYIOLMM 3aKoHOAaTENbCTBOM;

e TNPOABNATbL NPU  WUCMNONHEHUM AOSKHOCTHbIX 00si3aHHOCTEl  YEeCTHOCTb,
BecnpuctpacTHoCTL U cnpaBeanvBOCTb, HE AONYCKaTh KOPPYNUMOHHO ONacHoro
noBeAeHus (1106e0eHuUs, KOmopoe MOXem 80CMPUHUMAMbCS OKDYXaIWUMU KaK
obewaHue unu npednoxeHue aqu 83SMKU, KaK CO2M1acue MpuHsms 835MKy unu
Kak rpocbba o Oaye 83simKu NUGO KaK 803MOXHOCMEL COGEPWILUMb UHOE
KOPPYNUUOHHOE NnpasoHapyLUeHue).

B uensx npoTusogeiicTena Koppynuum paboTHUKY peKOMEHAYETCS:
yBeaoMnAaTL paboToAaTtens, opraHbl NPOKypaTypbl, NPaBoOXpaHUTENbHbIE opraHbl 060
BCex cnyvasx oOpalleHuss K pabGoTHUKY Kakmx-nMbo nuu B LENsSX CKMAOHEHUS K
COBEpPLUEHMIO KOPPYNLIMOHHbIX NPaBOHaPYLLEHWU;

e HE nonyy4aTb B CBS3M C WCNONMHEHWEM [OMKHOCTHbIX 0Bsi3aHHOCTEN
BO3HarpaXXaeHuss OT hU3NYECKUX U IOpUAUYECKUX NuL (nodapku, OeHexHoe
803HazpaxoeHue, ccydbl, ycnyau MamepualnbHO20 xapakmepa, nnamy 3a
pasenevyeHus, OomoObIX, 3a [I0/Ib308aHUE  MPAHCHOPMOM U  UHbIE
803HazpaX0eHusl);

* MpUHAMaTL MEPbI NO HEAONYLUEHUIO BO3HUKHOBEHMS KOH(NWKTA MHTEpEecos U
YPErynupoBaHu1io BOSHUKLLIMX CryYaeB KOHMNUKTa MHTEPECOB, He J4ONycKaTh Npu
WCMONTHEHWU  [OMKHOCTHBIX 00A3aHHOCTE NUYHYID 3aUHTEpPEeCcOBAHHOCTb,
KOTOpas NpUBOAUT UMN MOXET NPUBECTU K KOH(DIIUKTY UHTEPECOB, YBEAOMNATh
CBOEro HemocpeacTBEHHOro PyKOBOAUTENA O BOSHUKLLEM KOHNUKTE MHTEPECOB
WK O BO3MOXHOCTM €ro BO3HWKHOBEHWS, KaK TONMbKO €My cTaHeT o6 3Tom
N3BECTHO.

PaboTHuK MoxeT oBpabaTtbiBaTh M nepeaasath CryXeBHYIO MHEOPMALIMIO npu

cobniogeHun pencTeyloWMX B YupexaeHum HOpMm U TpeboBaHui, NPUHATLIX B
COOTBETCTBUU C 3akoHoAaTeNncTBOM Poccuiickoit degepaumu.
PaboTtHuk o06s3aH  npuHMMaTL COOTBETCTBYWOLIME Mepbl no obecne4veHuto
B6esonacHocT U KOHbMAEHUManbHOCTU WHdopMauuKn, 3a HecaHKLMOHUPOBaHHOe
pasrnalieHne KoTopoil OH HeceT OTBETCTBEHHOCTb WM (U) KOTOpas cTana W3BecTHa
€My B CBA3W C MCMONHEHMEM UM [OMKHOCTHbIX 0653aHHOCTEN.

PaboTHKK, HageneHHbIi# opraHU3aLMOHHO-PACNOPSAUTENBHLIMU NOMHOMOYUSIMU
MO OTHOLLUEHWUIO K APYrMM paboTHWKaM, AO/MKEH CTPEMUTBLCA ObiTb ANS HUX obpasuom
npodeccuoHanusma, GesynpeyHom penyTaumn, crnocobCTEOBaTh dopmMupoBaHuio B
opraHusauuu nubo ee noppaspeneHuu GnaronpusTHoro Ans acbcheKTUBHON pPaGoTbl
MoOparnbHO-NCUXONTOrM4YecKoro Knmmara.



PaboTHuK, HageneHHbIit OpraHusauMoHHo-pacnopsaanTENbHLIMU NONMHOMOYUAMKU MO
OTHOLUEHMIO K APYruM paGoTHUKaM, npu3BaH:

* MpUHMUMATL Mepbl Mo NpeaynpexneHnio Koppynuum, a Take Mepbl K TOMY,
4YTOBbI NOAYMHEHHbIE €My pabOoTHUMKM He Aonyckanu KoppynuMOHHO ONacHOro
NOBEAEHUA, CBOMM NUYHLIM noBeAeHUEM nofasaTb npumep YecTHocTW,
BecnpuctpacrtHocTy 1 CrpaBenMBOCTH;

* Heé JonyckaTtb crnyyaes NpuHYKaeHus PaboTHUKOB K y4acTuio B AeSTEnbHOCTY
NONMUTUYECKUX NapTWi, oOBLLECTBEHHbIX obbeguHeHu u PEenUrnosHbIx
opraHusauui;

* MO BOSMOXHOCTU MPUHUMATL Mepbl No NPEJOTBPALLEHUIO UNU YperynMpoBaHuio
KOH(nnKTa MHTEpecor B Cry4yae, ecnv emy cTano U3BeCTHO O BO3HUKHOBEHUN y
paboTHMKa nuyHOI SaNHTEpPECOBaHHOCTKN, KOTOpasi NPUBOAWUT WM MOXET
MPUBECTU K KOH(PIIUKTY MHTEPECOB.

lll. PexomeHaaTenksHble aTyeckue npasuna cnyxeb6Horo noseaeHus
paboTHukos

B  cnyxebHom noeegeHun paboTHUKY  HeobXogMMO  MCXOOuTb U3
KOHCTUTYLIMOHHBIX MONMOXEHUA O TOM, YTO YENOBeK, ero npaesa u ceobogbl ABNATCS
BbiCLUEW LEHHOCTBIO W KaXablii FPaXAaHWH MMEET npaBO Ha HENPUKOCHOBEHHOCTb
YaCTHOW XWU3HW, NUYHYIO U CeMeNHyl0 TaiHy, 3aluTy 4YecTw, AOCTOMHCTBA, CBOEro
nobporo nmeHw.

B cnyxe6Hom nosegennm paboTtHuk BO3[epXUBaeTCca OT:

e noboro Buga BbickasbiBaHWUI M AEUCTBUIA AUCKPUMMHALMOHHOTO Xapaktepa no
fpusHakam nona, Bo3pacTa, packl, HALMOHANbHOCTU, A3blKa, rpaxgaHcTBea,
counanbHoOro, UMyLLECTBEHHOIO UMK CEMEHOro NMONOXeHWUS, NONUTUYECKUX UMK
PENUIMO3HBIX NPEANOYTEHNIA;

* TpybocTu, NposBneHuit npeHeGpexuTenLHoro ToHa, 32aHOCYMBOCTU, NPeaB3AThIX
3ameyaHui, NpeabABIEHNs HENPaBOMEPHbIX, He3acny>XXeHHbIX 06BUHEHWIA;

e Yrpo3, OCKOPBUTENbHLIX BbIPAKEHWIA UMK pPennuk, AenNcTBuiA, NPEenAaTCTBYIOLNX
HOPMalbHOMY ODLLEHUIO UNU NPOBOLIMPYIOLLINX NpOTUBONpPaBHOE NOBEAEHME;

* TPUHATWA MWK, KypEHWs BO BpeMs Cry)ebHbIX COBELLaHMii, becen, wHoro
cnyxebHoro obLEHNs ¢ rpakgaHamu.

PaboTHuku npusBaHbl cnocoBcTBOBaTH CBOMM CnyXebHbiM noBefeHuem
YCTAHOBNEHWUIO B KOMNEKTUBE [ENOBLIX B3aWMOOTHOLLEHWIA W KOHCTPYKTUBHOro
COTPpyAHUYECTBA APYr C ApYrom.

PaboTHuku pomxHbl  6bITh BEXNUBbIMKA, A0BpOXenaTenbHLIMKU,  KOPPEKTHLIMMU,
BHUMATEMNbHBIMU U NPOSBNATL TEPNUMOCTL B OBLLEHUM C rpakaaHaMm U KOSEeramu.

BHeLwHWiA B paGoTHUKa NpU UCMONHEeHUN UM AOIMKHOCTHLIX 00si3aHHOCTEl B
3aBMCMMOCTV  OT YCNOBWMI TPYJOBOW [JEATENLHOCTM HAOMKEH CnocobCTBOBATL
YBRXWUTENbHOMY OTHOLLEHUIO rpaXkgaH K Yuypexaenuio, a TaKke, npu HeobxogumocTy,
COOTBETCTBOBATL  OOLUENPUHATOMY  [EnosoMy  CTMRIO, KOTOpbIA  OTNMYaloT
CAEpXaHHOCTb, TPAaAULIMOHHOCTb, aKKyPaTHOCTb.



